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Check List

• Mandate Signed

• Seller’s Contract Data 

• Title Deeds

• Company Certificate

• Company Resolutions

• Property Data Sheet

• Property Write-up

• Property Pictures

• Other Data

Tick when done
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Property and Owner Detail

• Address Detail

• Street

• Suburb

• Postal Code

• Complex 

• Unit Nr

• Erf Nr

• Title Deed Nr

• Owner Detail

• Owner Name

• ID/Reg Nr

• Contact Nr

• Fax

• e Mail

Value, Rates and Levies

• Municipal Valuation

• Rates (pm)

• Levies (pm)

• Water and Lights (pm)
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Property Data (Residential)

• Bedrooms

• Bathrooms

• Garages

• Parking

• Carport

• MES

• Roof type

• Windows

• Storeys

• Garden

• Wall finishing

• Floor finishing

Quantities Features
• Dining

• Ent Hall

• TV Room

• Study

• Rec Room

• Lounge

• Kitchen

• Pantry

• Laundry

• Guest Toilet

• Floor Heating

• Servant

• Patio

• Paving

• View

• Tennis Court

• Pool

• Security

• Intercom

• Alarm

• Elec Gate

• Sec Fence

• Sec Lights

• Pets

• Sprinklers

• Aircon

• Flat/Guest House

Sizes (sqm)

• Home

• Flat

• Garages

• Patio

• Stand
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Property Data (Commercial)

• Property Type

• Income Potential

• Number of Rental Agreements

• Rental income (pm)

• Average Rate per sqm

• Number of Fulltime employees

• Sizes

• Building (sqm)

• Storeys

• Size of Stand

• Parking Open area (bays)

• Parking roof/open area (bays)

• Parking Levels

• Other
• List of Tenants and contracts obtained

• Communication with tenants agreed
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Property Write-Up

Property Description:


	Postal Code: 
	Title Deed Nr: 
	Owner Name: 
	IDReg Nr: 
	Contact Nr: 
	Municipal Valuation: 
	Water and Lights pm: 
	Bedrooms: 
	Bathrooms: 
	Garages: 
	Roof type: 
	Windows: 
	Storeys: 
	Garden: 
	Wall finishing: 
	Floor finishing: 
	Number of Rental Agreements: 
	Rental income pm: 
	Property Description: 
	Property Name: 
	Mandate: Off
	ContractData: Off
	CheckTitleDeeds: Off
	CompanyCertificate: Off
	CoResolution: Off
	PropertyData: Off
	PropertyWriteup: Off
	PorpertyPictures: Off
	OtherData: 
	Street: 
	Suburb: 
	ComplexName: 
	UnitNr: 
	ErfNr: 
	FaxNr: 
	email: 
	RatesPM: 
	LeviesPM: 
	HomeSQM: 
	FlatSQM: 
	GaragesSQM: 
	PatioSQM: 
	StandSQM: 
	Parking: Off
	CarPort: Off
	MES: Off
	Dining: Off
	EntranceHall: Off
	TVRoom: Off
	Study: Off
	RecreationRoom: Off
	Lounge: Off
	Kitchen: Off
	Pantry: Off
	Laundry: Off
	GuestToilet: Off
	FloorHeating: Off
	ServantsQuarters: Off
	Patio: Off
	Paving: Off
	View: Off
	TennisCourt: Off
	Pool: Off
	SecuritySystem: Off
	InterCom: Off
	Alarm: Off
	ElectricFence: Off
	SecurityFence: Off
	SecurityLights: Off
	Pets: Off
	Sprinklers: Off
	AirCon: Off
	FlatGuestHouse: Off
	AvgRateperSQM: 
	FullTimeEmployees: 
	BuildingSQM: 
	NrStoreys: 
	StandSQm: 
	ParkingBaysCovered: 
	ParkingBaysOpen: 
	ParkingLevels: 
	ListOfTennants: Off
	TennantCommunication: Off


